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1. Call to order 

 
At 4:07PM on June 27, 2016 Elizabeth Kenneson, Chair, called to order the June Regular 
Meeting of the Windsor Housing Authority at the Shad Run Terrace Community Room. 

 
2. Roll call 

 
Present: Commissioners Kenneson, Mack and Rondinone  and Executive Director 
Williams.  Absent: Commissioner Reed 

 
3. Public Communications 

 
None 

 
4. Minute approval – April 25, 2016 Regular Meeting & May 23, 2016 Adjourned 

Meeting. 
 
Commissioner Rondinone   moved that the minutes of the April 25, 2016 regular meeting 
be approved.  The motion was seconded by Commissioner Mack and passed 3-0-0.  A 
motion was then made by Commissioner   Kenneson to approve the minutes of the May 23, 
2016 meeting, (adjourned for absence of quorum). This was seconded by Commissioner 
Mack and passed 3-0-0. 

 
5. Financial Report- May 2016 

 
Executive Director Williams reviewed the May 2016 financial report and the 
commissioners will receive the information missing from their copies in the mail.  
Commissioner Mack moved to acknowledge receipt of the financial report. The motion 
was seconded by Commissioner Rondinone and passed 3-0-0. 
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6. Bills and communications 

 
None 

 
7. Executive Director’s report 

 
• Bedbug status – The most recent  inspection  detected infestation at 4 units in Fitch 

Court, 3 in Millbrook Village , and 5 in Shad Run Terrace. All but one  have been 
treated and the remaining unit is pending action. 

• Status of Millbrook Village rehab - The application has been submitted and the 
award announcements are due in July. 

•  Vacant units at Millbrook will need to remain vacant during the rehab process. It is 
anticipated that vacancy losses will be recaptured through the grant.   

• Four maple trees at Millbrook need to be removed. One presents an imminent risk 
in the parking lot and will be removed immediately. The other three will be 
removed as part of the rehab process. 

• Millbrook’s waiting list is now closed. 
• Fitch Court Project Based Vouchers – Seven 1-bedroom and one 2-bedroom units 

were randomly awarded via a lottery. 
• Interior lighting at Fitch Court – The project is still pending but a new contact has 

been made at Eversource and action should move forward soon. 
• Vacancy  Status – 

Fitch Court       Millbrook Village   Shad Run Terrace 
    2                    2                 3                    vacant 
    0                            0                              0   leased 
    0                            0                              2              applications pending 
    0                            1                              0                    notice to vacate 

• College intern search – The Executive Director will be contacting local colleges to 
recruit an intern to work with the Resident Services Coordinator.   

• Resident legal actions – Legal action pending with several residents due to non-
lease compliance. 

• Resident Services Coordinator  resignation - Valerie, the Resident Services 
Coordinator has resigned effective July 1, 2016. 
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• Jacob Estelle has returned as a summer intern to assist with administrative tasks and 
the Section 8 waiting list. Other data entry personnel have been utilized to help 
process the thousands of mailed and electronic applications that have been received. 

• Conn-Nahro is offering training workshops for Commissioners at the end of 
August. Interested commissioners can discuss arrangements with Director 
Williams. 

 
8. Old business  
                  The Town Council has formally accepted  Calvin Richardson’s resignation. 
 
9. New business 

 
• RSC vacancy plan-  The Executive Director is looking into sharing employment 

with one of the town Social Services employees.  This plan would provide such an 
employee with extra hours and provide the Housing Authority with an additional 
perspective on some of the issues being faced by residents. 

• Drafts of the following three policies  have been given to the commissioners  for 
discussion and  action at the next regular meeting.: 
     -Bedbug prevention and extermination policy 
     -Draft wait list policy 

   -Housing Choice Voucher Program waiting list and Project Based Voucher          
waiting list     

• Discussion of no smoking policy for Millbrook Village.- before this is discussed 
any further, the residents will be surveyed  to see what the general consensus is 
among the residents. 

 
10.  Reports of subcommittees  
 

• Administrative – Commissioner Mack – nothing to report 
• Finance  - Vacant 
• Tenant – Commissioner Rondinone – Residents enjoyed the recent picnics. There was a 

question  about a fire door needing to remain closed in one of the laundry areas. This is 
not an arbitrary policy of the Housing Authority.  The State requires that fire doors 
remain closed at all times and the door in question is clearly labeled. This was 
explained to the resident who brought it to the Commissioner’s attention. 
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• Policy- Commissioner Kenneson -   Suggested that name badges be created to identify 
commissioners when they attend social and other functions  with the residents. 

11.  Adjournment 
 
 Commissioner Rondinone moved that the meeting be adjourned. The motion was 
seconded by Commissioner Mack and passed 3-0-0.  At 5:51 PM Chair Kenneson 
adjourned the meeting. 
 
The next regular meeting is scheduled for Monday July 25th at 4:00 PM in the 
Community Room of Fitch Court. 
 
 Respectfully submitted, 
Caren Barry 

 
 

        
   


