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• Please mute yourself

If joining via phone: *6

• Please hold your questions until the end of the presentation.

• At Q & A session, please stay muted and raise your hand if you 
have a question. 

• Presentation and recording will be posted on the program’s 
website.

• Any unanswered questions will be posted on a Q&A document on 
the program’s website.

• Specific cases: please call 860-285-1985 during business hours or 
email reydecastro@townofwindsorct.com.
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 Funded by American Rescue Funds

 Small Scale Projects
 Physical improvement

 One-time event or program

 Annual event if not receiving more than $10K from the town for said event.

 Grants up to $10,000

 Matching Requirement 50% (Cash/In kind)

 Project Duration – to be expended prior to July 30,2025.
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 Volunteer or non-profit organizations

 Neighborhood Associations

 Town Board or Commissions

 Community groups

*For-profit organizations are not eligible to apply.

** Grantees from prior round who have not submitted a complete report 
are not eligible to apply.

Eligible Applicants
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 Improvements to sports or park facilities

 Landscaping or beautification

 Neighborhood-wide activities

 One-day conference or event

Eligible Project Examples
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 Match amount – 50% or more of grant request

 Grant award
 Cannot be used for ongoing operations or fundraising efforts

 Cannot be used for paying professionals or volunteers who donate services

 Cannot be used for religious services or activities that support religious services

 Must be expended within project timeline (extensions subject to approval)

 Report - due 15 days after project completion showing

 Public Benefit

 Expenditure of Grant funds (with receipts)

 Photos

Program Criteria
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How to Apply
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Note: please submit all your documents at the same time.

https://townofwindsorct.com/community-development/cnep-grant/


 Application form (signed)

 Project Plan and Timeline

 Matching funds Table

 Letters of Support
 Matching Fund Commitment

 Project Maintenance Commitment (for physical improvements)

 Property owner agreement

 Photos of proposed Improvement (for physical improvements)

Application Documents
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 Completeness of application 

 Project Feasibility (personnel, timeline, budget expenditures congruent 
with proposed activity)

 Project Sustainability/ Impact

 Public Benefit 

 New vs. previously funded organization

Review Criteria
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 Check issued after agreement is signed 

 Established organizations 
 Funds to be awarded directly to applicant (W9 Required). 

 Groups:
 Funds awarded directly to vendor(s) (i.e. XYZ Landscaping LLC)

 Invoice required (addressed to Town of Windsor and including the 
following language “On behalf of  xyz project under CNEP Grant”)

Fund Disbursement
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 Use of grant and matching funds (including receipts)

 Short narrative on project’s impact or public benefit 

 Pictures of project or event

 Submit via email to reydecastro@townofwindsorct.com

Reporting
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Overall Process
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 Application submission:          by 9/26/24

 Award Notifications:                by 11/15/24

 Reports due:                              15 days after project ends

Important Dates
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