
 
 
 
 
 

 
 
 

WHAT WE DO 
• Conduct more than 5600 inspections 

of new and existing buildings to 
assure compliance with Fire, Building 
and related safety codes 

• Administer the permit process 
including plan review, issuance of 
permits and maintenance of records 
for greater than 2000 permit 
applications  

• Provide reference, research and 
consultation services on code issues 
to design professionals, their 
clients, and building owners and 
occupants 

• Present 60 public education 
programs to the community 
related to fire safety and code 
compliance 

• Present public education programs 
related to Building Code Safety 
for residential usage  

• Provide support and technical 
assistance to the Zoning Board of 
Appeals, the Building Code Board 
of Appeals and the Local 
Emergency Planning Commission 

• Maintain and update hazardous 
materials information on industrial 
and commercial facilities in support 
of emergency services and aid public 
access to the information, 

• Investigate fires, alarms and 
building failures to determine the 
cause, origin circumstances and 
responsibility 

• Coordinate with owners, tenants 
and other agencies in the 
rehabilitation and restoration of 
fire, storm damaged and abandoned 
structures. 

• Provide technical assistance to the 
Volunteer Fire Dept.

 

 
 

 

Building Safety 

Wayne McKinney, Building Official & Zoning Enforcement  
Andrew Sterchak, Asst. Building Official 
Robert Ruzzo, Asst. Building Official 
Bob Bolasevich, Fire Marshal 
Lauri Volkert, Fire Inspector 
Lori Hartmann, Administrative Asst. 
Myra Pizzoferrato, PT Clerk 

Budget:  $554,805 

ING, Walgreens’ Distribution Center, The Hartford, Emhart Glass and Loomis Chaffee 
building are a few recent projects that have contributed to the growth of our town. 

The Hartford  
Clark Science Center @ Loomis Chaffee 



 
For Information and Answers to Frequently Asked Questions, check out our website! 

townofwindsorct.com/building    or call 286-1960 
 

• Accessible Ramps  
• Basement Conversion Guide  
• Decks  
• Fences  
• Pools  
• Sheds  
• Smoke Detectors  
• Solid Fuel Stoves 
• When do you need a Building Permit?  
• How much does a Permit cost?  
• I want to build a fence, where can I 

place the fence and how tall can the 
fence be?  

• I want to put a storage shed on my 
property, do I need a permit?  

• What is required for a Pool Permit?  
• I bought a portable pool at my local 

toy store, why do I need a permit?  
• What information is needed for a 

new or replacement deck permit?  

• Do I need a permit to replace 
windows in my home?  

• I want to install a wood or pellet 
stove. What is required?  

• Where should I put my Smoke 
Detectors?  

• Do I need a licensed contractor to 
perform services on my property?  

• Why should I use a licensed 
contractor?  

•  I am having my project done by a 
licensed contractor, should I rely on 
my contractor to get the permits?  

• What Permits are required for 
remodeling my house?  

• I want to convert my basement into 
a spare room. What do I need?  

• I have an Underground Storage Tank 
I no longer use. What do I need to 
do? 

 

 Construction Value Permit Revenue 
FY 2003 $   45,650,943 $537,840 
FY 2004 $   54,206,020 $847,009 
FY 2005 $   69,732,299 $896,332 
FY 2006 $   76,327,600 $903,856 
FY 2007 $ 270,879,957 $2,504,815 
FY 2008 $140,209,355 $1,226,854 

Tire Rack 
100 International Drive 



 
 
 
 
 

 
 

 
 

 
WHAT WE DO 

 
Plan Review & Design Development  
•  Monitor federal, state and local plans and programs to maximize their benefits and minimize their liabilities to 

the community 
•  Design town projects (e.g. landscaping, parking lots, beautification and recreational facilities) 
•  Review applications to Town Planning & Zoning Commission for proposed developments to ensure compliance 

with the Master Plan and regulatory mechanisms and encourage good development 
•  Review applications to Inland Wetlands & Watercourses Commission for proposed developments to ensure 

compliance with the master plan and regulatory mechanisms and encourage development to be in reasonable 
harmony with the environment 

•  Update the standards of zoning, subdivision, and inland wetland regulations on a regular basis. 
•  Conduct environmental education and other programs 
•  Prioritize future open space acquisitions 
•  Monitor 2010 Census activities and provide local review and input as required.  
•  Fully implement the use of integrated permit software.  
 
Geographic Information System  
•  Continue updating the property map and prepare this map for use with future applications. 
•  Create maps/databases and perform analysis to support town programs. 

Support Boards & Commissions  
•  Prepare agendas, perform research and analysis, collect applications and perform administrative functions for: 

• the Town Planning & Zoning Commission, 
•  the Inland Wetlands & Watercourse Commission,  
• the Historic District Commission, and  
• the Energy Task Team 

 
 

Guiding Appropriate Development  Protecting the Environment  Preserving Historic Resources 

  

Planning 

Eric Barz, Town Planner 
Lauren Good, Assistant Town Planner 
Cyd Groff, Environmental Planner/Inland 
Wetlands Officer 
Marian Madison, Secretary 

Budget:  $369,445 
General Fund 

Planning is responsible for reviewing proposed 
developments, designing town projects, providing 
information on public and private developments, and the 
development of a Geographic Information System (G1S) 
for mapping, information retrieval, and analysis. 



Despite a slowing economy, the Town Planning and Zoning Commission (TPZC) approved plans for over  
360,000 SF of new commercial and industrial space in calendar year 2009.  The new projects included: 
 
 Movie Studio 338,000 SF addition for film studio and ancillary facilities at 1001 Day Hill Road 
 Archer Memorial AME Zion Church  11,727 SF addition at 320 Hayden Station Road 
 Hayden Station Fire House building alteration and 6,525 SF addition at 54 Basswood Road 
 Go Dog Go 3,700 SF dog kennel at 909 Stone Road. 

 
Lord’s Woods Subdivision – The 60-lot Lord’s Woods subdivision has received all of its land use permits and could 
begin development in FY 11. 
 
For calendar 2010, the town is looking forward to the completion of several projects approved during 2008 and 
2009.  They include: 
 
 W.B. Meyer’s 350,000 SF warehouse on Great Pond Drive 
 AeroGear’s 60,000 SF addition on Day Hill Road 
 Scapa Tape’s 20,000 SF factory addition at 111 Great Pond Drive off of Day Hill Road 
 New England Veterinary Center & Cancer Care’s  9,039 SF veterinary center at 955 Kennedy Road 

 
In addition to their typical planning and zoning duties, the TPZC also completed a comprehensive update of the 
Subdivision Regulations, making them more user-friendly and addressing recommendations of the Plan of 
Conservation and Development as well as the concerns of the community and staff. 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 

New England Tradeport  Day Hill Corporate Area  Kennedy Road 

  

 



 
 
 
 
 

 
 

 
WHAT I DO 

 
 
 
 
 

Business Retention and Expansion  
• Provide ombudsman services to assist Windsor businesses  
• Conduct business visits to obtain information about the needs of existing businesses 
• Partner with the Windsor Chamber of Commerce and First Town Downtown to continually improve 

the business climate in Windsor. 
Economic Development Planning & Redevelopment  
• Work with the Windsor Redevelopment Agency to create a redevelopment area plan for the 

commuter rail station area in Windsor Center. 
• Advise and assist the town council, town manager, and Economic Development Commission in 

evaluating requests for economic development incentives 
• Facilitate the reuse of the town's priority redevelopment properties. 
Business Recruitment and Development  
•  Work with the Bradley Development League (BDL), the Connecticut Economic Resource 

Center (CERC) and the MetroHartford Alliance to assure that all businesses that may benefit from 
locating in Windsor are exposed to the town 

•  Assist potential businesses to find an appropriate site, secure financing, achieve town approvals 
and open their facility as expeditiously as feasible 

 

             
 
 

Economic & Community 
Development 

Jim Burke, Economic Development Director 
Jim Hallisey, Community Development Coordinator 
Diane McDougald, Community Development Assistant 

$213,000 General Fund 
$523,400  Combination of grants and program income 
$736,400   Total Budget 

Economic Development and Community Development activities focus on encouraging investment in Windsor 
by residents and businesses.  Economic Development initiatives promote the town as an attractive location for 
new business and existing business in order to provide jobs for residents and ensure the future economic 
health of the community.  Community Development solicits and administers grant funds for a variety of 
activities including, but not limited to, housing rehabilitation, downpayment assistance, a small business loan 
program, and infrastructure improvements. In addition, Community Development is involved with 
neighborhood issues and assistance with the facilitation of the redevelopment of targeted properties.



Community Development General Administration  
• Solicit and administer federal and state funds, including but not l imited to, Community 

Development Block Grant (CDBG) Small Cities, American Recovery and Reinvestment Act and 
Small Town Economic Assistance Program (STEAP) funds 

• Provide staff support to the Wilson/Deerfield A d v i s o r y  C o m m i t t e e ,  t h e  E c o n o m i c  
Development Commission,  a n d  t h e  H u m a n  R e l a t i o n s  Commission 

• Plan and implement educational forums for l oca l  r e s iden t s  focus ing  on  p rope r ty  
improvement and financial literacy 

• Address quality of life issues in neighborhoods 
• Administer the Neighborhood Assistance Act (NAA) Tax Credit Program 
• Promote fair housing awareness by holding educational forums 
• Assist with the Town's effort to facilitate reinvestment in targeted sites. 
  

Housing Rehabilitation  
• Provide financial and technical assistance to income-eligible residential property owners to repair their 

homes, provide cost-effective energy conservation measures, perform lead and  a sbes tos  
aba t eme n t ,  r emova l  o f  underground storage tanks and render properties handicapped 
accessible. 

Community Facilities  
• Administer Community Development Block Grant – Small Cities funds to design and construct 

improvements to the Wilson Branch Library including HVAC and fire suppression 
upgrades, window replacements, an entrance vestibule and related site work. 

 
 
 
 
 

                             



 
 
 
 
 

 
 

 
 
 
 

WHAT WE DO 
Road Improvements  
• Provide survey, design and engineering support for major road improvement projects. 

Professional and Technical Advice  
• Provide engineering and technical consulting to other service units and boards & commissions. 
• Review subdivision and site plan development review. 
• Provide computer-aided design, drafting and design support. 
Information Services  
• Provide data and information for GIS mapping. 
• Mainta in  and update  town engineer ing /architectural map files. 
• Provide information to the public regarding highway lines, construction projects, town 

properties, flood plain and subdivisions. 
Stormwater Management  
•  Administer and implement the provisions of the Stormwater Management Ordinance and the Erosion 

and Sediment Control Ordinance. 
•  Implement applicable portions of the Stormwater Management Plan; monitor staff reporting 

requirements. 
•  Continue to inventory and assess the drainage system, and identify and resolve local drainage issues. 
Capital Improvements  
• Obtain and develop funding opportunities in support of the Capital Improvement Plan. 
• Implement capital improvement plan projects. 
• Work with regional, state and federal agencies to facilitate the implementation and completion of 

projects in the CIP. 
• Monitor major project progress and resources to ensure all specified and applicable requirements are 

met. 
Landfill Regulatory Issues  
•  Provide technical and administrative guidance for the Windsor-Bloomfield Landfill to ensure that 

engineering related tasks and projects are in compliance with the Landfill Consent Order. 
 
Flood Plain Management  
•  Administer and implement the provisions of the Flood Plain Ordinance and associated requirements. 

Design Services 

Tom Lenehan, Town Engineer 
Victoria Houle, Project Engineer 
Adam Buczek, Engineering Assistant 
Zack Viereck, Engineering Assistant 
Glenn Cusano, Construction Inspector 
James Mooradian, Intern Budget:  $543,730 

Develop the town's infrastructure for non-building 
related projects in accordance with the Plan of 
Development and the Capital Improvements 
Program (CIP). Provide engineering support 
services to design roads and sidewalks, prepare 
and update engineering maps and drawings, and 
serve internal needs as well as those of the 
general public



 
PROJECTS 

 
Recently Completed Projects 

• Town Green Improvements (picture 
below) – This project improved 
aesthetics, drainage and handicap 
accessibility in front of the Town Hall 
and the Eagle Green.  This work included 
replacing sidewalks and brick on the 
north-south sidewalk replacing curbing 
sidewalk and brick along Broad Street to 
Batchelder Road, replacing the decorative 
street lights, and repaving the roadway 
around Eagle Green.  Curbing along 
Broad Street was straightened and the 
sidewalks brick snow shelf was replaced. 
The final phase of the project was 
completed in the summer of 2009.  The 
project improved aesthetics and handicap 
accessibility.  Curbing along Broad Street 
was straightened and the sidewalks and 
brick snow shelf were replaced along with 
installing handicap ramps at the 
crosswalks. 

      
• Lang Road Reconstruction- The portion 

of Lang Road from Prospect Hill Road to 
Northwest Park was reconstructed in the 
summers of 2008 and 2009.  The project 
included drainage improvements, widening 
the roadway to accommodate on-road 
bicycle lanes and the installation of a 
sidewalk. 

 

      
• Day Hill Road Pavement Reclamation 

and Resurfacing (picture above) – The 
portion of Day Hill Road from Addison 
Road to Northfield Drive was reclaimed and 
resurfaced in the fall of 2008.  The new 
roadway was constructed to accommodate 
heavy truck traffic and included drainage 
improvements.  In 2009 approximately 1950 
feet of roadway was reclaimed and repaved 
from Blue Hills Avenue to the west Alstom 
driveway.  Both of these projects were 
mostly federal funded. 

• Amended the Flood Plain Management 
Ordinance to meet FEMA requirements and 
continued to administer program.  Assisted 
residents who were affected by the FEMA 
special flood hazard area mapping changes 
effective September 26, 2008. 

• Prepared and submitted the 2009 annual 
report of the Storm Water Management Plan 
to the CT Department of Environmental 
Protection 

• Drafted three stormwater ordinances for 
council adoption in accordance with the 
town’s Stormwater Management Plan: the 
Erosion and Sediment Control Ordinance, 
the Stormwater Management Ordinance, 
and the Illicit Discharge and Connections 
Ordinance. 



• Inventory and condition assessment of 
pavements, sidewalks, and drainage systems 
continued 

• Engineering design reviews were conducted 
for site plan and subdivision applications. 

      
      (Lang Road, pictured above) 
 
Projects in Progress   

• Deerfield Area Sidewalk Reconstruction - 
This project is a federally funded project 
under the American Recovery and 
Reinvestment Act, and includes 
reconstructing approximately 900 feet of 
concrete sidewalks, 900 feet of bituminous 
paths, and over 30 concrete pedestrian 
ramps, all in the Deerfield neighborhood.  
This work will start in April 2010 and be 
completed by June 2010. 

• Day Hill Road Capacity Improvements 
Study – The Day Hill Road Capacity 
Improvements are proposed in order to handle 
the increase in traffic for Day Hill Road, both 
from recent traffic increases as well as from 
future traffic projections.  In the FY 2009 CIP, 
the Day Hill Road Capacity Improvements 
project proposes to add turning lanes at critical 
intersections and drives along the corridor, to 
widen the roadway up to 3 lanes in both 
directions from Addison Toad to the entrance 
and exit ramps at I-91, and to evaluate traffic 
signal synchronization along the Day Hill Road 
corridor. 

 
 
 
 

Upcoming Projects 

• Reconstruction of Prospect Hill Road 
(STP funded) – Begin design – The 
existing roadway is narrow and the 
pavement is structurally and geometrically 
deficient with inadequate drainage.  The 
proposed improvements include 
reconstructing the roadway, installing 
sidewalk, installing storm drainage, and 
upgrading the intersection at Poquonock 
Avenue. 

• Bike Bath from East Barber Street to 
Meadow Road – The construction of this bike 
path will be part of a connecting bikeway 
system that immediately connects to the 
Charter Oak Greenway crossing at the 
Connecticut River to South Windsor, Vernon, 
East Hartford and Manchester, and in the near 
future with Hartford Riverwalk.  Walkers and 
joggers will be able to utilize this path from 
East Barber Street to Meadow Road and enjoy 
the scenic beauty of the river.  By clearing 
brush at various locations along the bike path, 
direct access to the river will be provided.  
Benches and landscaping will encourage 
persons to relax in a tranquil environment.  
Sufficient parking is available at the DEP Boat 
Launch area for persons using the proposed 
path.  The bike path, approximately 3200 
linear feet in length will be constructed of 
Bituminous concrete and be 10 feet wide.  
Grant money exceeding $365,000 has been 
awarded.  

• Stone Road Partial Reconstruction in the 
Rainbow neighborhood, serves existing 
residential streets and large adjacent areas 
which are zoned residential, as well as some 
large parcels that have been developed for 
office of industrial land.  Stone Road lacks 
proper drainage, is too narrow, has minimal 
depth of pavement, and is built on inadequate 
base material.  There is a $3.6M project to 
correct these deficiencies along Stone Road 
from Rainbow Road to Birchwood Road.  This 
interim improvements project will install 
drainage along segments of Stone Road, from 
Rainbow Road to north of Winterwood.  
Bituminous curbing will be installed to direct 
stormwater flows and the road will be 
overlayed on the existing pavement. 
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